
Cleaning Your “P-Drive”
1. Open “My Computer” by double-clicking it.

2. Open your “P-Drive” by double-clicking it.
3. With your “P-Drive” open, click F3.
4. The Search Panel should open on the left side.

5. Type * in the Search field (Shift – 8)

6. This should bring up a list of EVERYTHING on your P-Drive, whether it's 
in a folder or not.

7. Click on the word size at the top of the window. This will display all files, 
from largest to smallest.

8. You may want to do the following with large files that you don't need:  burn 
it to a CD, save it on a “flash” drive, save it to an external hard drive, or 
delete it.


