
Accessing you Personal Directory (P-Drive) from the  Web 
ftp.slcusd.org 

Important Notes: 
This is a fairly advanced procedure that requires solid skills in file 

management.  It is also recommended that you have a broadband Internet 
connection and an up-to-date operating system. 

There are a number of ways to access your P-Drive from home.  I am 
recommending the use of you’re “My Computer” Windows Explorer.  This method 
will work for PC users whose computers are running Windows XP.   

I am recommending a FTP program called Fetch for Mac users.  More 
information about Fetch is available at http://fetchsoftworks.com.   

Finally, another program called Cute FTP can be used.  Contact Eric Jarvis at 
ejarvis@slcusd.org if you’d like a PC freeware version of this software. 

   
1. Make sure your computer is connected to the Internet.  If you 

don’t have a broadband, always-on connection, connect and 
minimize your browser. 

2. Double click on My Computer  and make sure your address 
bar is visible. 

  
3. If you do not see your address bar , click View ��� �  then 

Toolbars ��� �  then select Address Bar .   

 
4. Within your Address Bar , type the following: ftp.slcusd.org  

and press your Enter Key  or click the green arrow next to Go.  
Note:  You must be connected to the Internet to gain access. 

 
 

5. You will then be prompted to type in your username and 
password.  NOTE:  You must use you “long” username  that 



starts with a period.  If I taught at Los Osos Middle School, my 
long username would be the following: .ejarvis.loms.slcusd  

6. Type in your Novell password exactly like you would at school. 

 
7. Once you click Log On, your windows explorer will show your 

P-Drive!  The address will look like this ftp://ftp.slcusd.org 

 
8. You may copy and paste documents to and from your P-drive 

from any location with Web access.   

9. Click on the file you’d like to copy to your home computer.  
Then select Edit  � then Copy  on your file menu.  Open your 
home computer’s C-Drive or My Documents folder and Select 
Edit  � then Paste.  Simply reverse the process to move a file 
from your home computer to your P-Drive.   

10. Tip:  Holding your Control Key (Ctrl) allows you to select 
multiple documents at once.  You may then copy and paste 
multiple documents at a time. 

11. To leave your P-Drive Window open while copying files to your 
home computer, minimize it by clicking minimize button on the 
top, left-hand corner of the window .  You may 
then use My Computer to open your C-Drive or My Documents 
folder.  If you have a My Documents shortcut, you may double-
click that instead.  To quickly switch between the two windows, 
hold your Alt  key while simultaneously pressing the Tab key. 

12. Advanced Note: It is possible to open a file within a software 
application directly from your P-Drive; however, it will be treated 
as a “Read-Only” file.  This means you will only be able to use 
your “Save As” option, giving your newly edited document a 
unique name.   



13. Advanced Tip:  Another way to work with your files is by 
resizing your P-Drive Window and opening your home 
computer’s C-Drive or My Documents Window.  You may then 
click and drag files between your home computer and P-Drive.  
Make sure you keep track of each window’s location by reading 
the blue title bar on the top of the window. Notice that the title 
bar below states ftp.slcusd.org.  This is your P-Drive. 

 
 

 
14. To change the way your files are displayed, click on the 

“views” icon and select a different format (e.g., list, 
thumbnails, etc.). 

15. You may need to refresh your window by clicking view �  
then refresh.  



Other Methods for Accessing your P-Drive 

Mac Users ~ 

It is my understanding that Internet Explorer will NOT work in this 
manner.  I common FTP program for the Mac is Fetch .  You may try 
it for free for fifteen days.  It then costs $25 to purchase. They offer it 
free to educators who fill out a form.   

Fetch can be downloaded at www.fetchsoftworks.com 

A manual on how to use Fetch is available at 
http://fetchsoftworks.com/FetchHelp.pdf 

Here is your set up information for Fetch: 

You will see a setup window like this one: 

 
Hostname:  ftp.slcusd.org 

Username:  .ejarvis.loms.slcusd  (Your “long” Novell Login) 

Password:  ******** (Your regular Novell log-in password) 

 

Older computer systems and incompatible Internet Se rvice 
Providers ~ 

I have heard that some AOL users and people using older computer 
systems have had problems accessing their P-Drive.  These people 
may need to use an actual FTP program.  Eric Jarvis can provide you 
with a Freeware FTP program if you contact him at 
ejarvis@slcusd.org. 

Here’s what those using a freeware FTP program will do: 

1. Upon launching the program for the first time, you will be 
presented with the FTP Site Manager window.  Click on Add Site . 

 



2. When you add a host, you will be prompted to give the following 
information: 
Site Label:  You chose name 
Host Address:  ftp.slcusd.org 
User ID:  Your Long Novell Login (.ejarvis.loms.slcusd) 
Password:  Your Novell Login Password that you use to normally 
log in to your school computer. 

 
3. Click OK 

4. You will arrive back at the FTP Site Manager window.  Select the 
title of the label you created and click Connect . 

 
5. Once connected, your home computer will appear on the left side, 

and your District P-Drive will appear on the right. 

6. By default, the program will open its own FTP program folder.  
Click the drop-down menu and scroll to the location of your choice 
(Most likely your My Documents folder). 

 



7. You may drag files or folders from your P-Drive on the right side to 
your home computer on the left side and vice versa.  You may also 
right click files and select upload or download as well.  See 
illustration below: 

 
8. Click F4 to open the FTP Site Manager again. 

 

 

 


