
Adding an Image 
 

1. In open the resource or activity that you’d like to add the image.  In 
this case, we are going to add an image to a Glossary; however, 
the procedure is the same regardless to which resource or activity 
you are using. 

2. Edit the vocabulary definition (or whatever resource/activity you’re 
using) by clicking on the edit tool. 

 

3. Within your HTML editor, place the cursor where you’d like the 
image to appear.  Then click on the add image icon. In this case, 
I’m adding an image of a scallop to my mollusk definition.   

 

4. There are two steps to adding my image:  I must first upload an 
image.  Then I can add the image to the resource/activity.  Start by 
clicking “Browse” at the bottom of image window. 

 



5. Find your image using your drop-down menu.  Then click Upload. 

 

6. Your image is now in your Moodle Course, and you may now add 
it to a resource or activity.  To add it, click on it within your list of 
images.  Then type the “Alternate text.”  This is the text that will 
appear if the image doesn’t load.  

7. Then click OK, and you’ve added your image. 

 

8. I now have a scallop image within my definition of a mollusk. 

 


