Using Cute PDF Writer

1. Open the document that you'd like to post or create as a Portable
Document Format (PDF).

2. Begin the printing process for the application you are using.
most cases, you select File = then Print.

3. From the printing dialogue box, click the “Printer Name” drop-down

menu and select CutePDF Writer.
print 21

rPrinker
Mame: 52 Wpp:/i10.1.255 230\IFF_ISAssessment = Propetties |
Status: = 7 z
Type: é Vipp:/i10.1,255, 2300 PP _ISAssessment Find Printer... |
Where: o [ Print to File
Comment: = :_,1 UWipp:i10.1,255, 2300PP_ISCalorL] ll_ Manual duplex
rPage range—|
o all = E 4 \ipp:f10.1.255. 230 PP _[SCOPY i E‘
" Current pg ;
" pages: [ & :_1 YWipp:/{10.1, 255, 2300 PP ¥ Collate
Enter page nu| \
separated by 0 Adobe POF
< Ea

Print what:

= r ‘ CubePDF YWriter ﬁ
Print: r ; i

p)
= g Microsoft Office Document Image Wriker lirg vl
Qptions, .. | (0] 4 I Cancel I

4. Once PDF Writer is selected, click OK
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5. Select the location where you want to save your PDF.
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6. Next to File Name erase the long, default name and give the file a
short name with NO SPACES init. You don’t need to worry about
ending the name in .pdf; the program will add that automatically.
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7. Click Save, and you’re DONE!



