PowerTeacher Web-Based Gradebook

You may access PowerSchool and the PowerTeacher Gradebook at
https://sis.slcusd.org/teachers.
1.When switching over to the new PowerTeacher Web-Based
Gradebook, you will see a button entitled Gradebook when you log in
to PowerSchooI This will be where you start the gradebook.
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2.You will then be prompted to launch the gradebook.
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3. Below is the basic layout of the gradebook. The icons across the top
can be removed so that only the title shows; classes from any term
(past and present) can be viewed; dropped students and their scores
can be viewed; the assignments can be filtered by time period and or
category; student groups can be created; student information

(phone, address, photo) can be viewed by clicking on Students.

(Student names have been blocked because this view is real data

from our test server)
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4.To begin selecting assignment categories, click “Tools” » then

“Categories.

\# PowerTeacher Gradebook: Wandi Craig - Baywood Elementary

jow Help
({smmc

s [RIE

5. There are already four existing assignment categories. The names

and colors of these categories can be changed. More categories
can be added as well by clicking on the plus sign located in the
bottom, left-hand corner. A category can be created that will NOT
affect the students’ final grade. This can be used for checking out
books, recording rubric scores, etc.
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6. PowerTeacher allows you to calculate final grades by weighted
categories, total points, or even weighted terms. By default, the
gradebook will calculate the final grade using Total Points .

7.Click the Grade Setup to change the weighting.
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8. Make sure you are in the “Calculations” mode. Then make sure that
the correct term is selected. The gradebook defaults to Total Points;
to set up category weights, click the Category weights button.
Then click the plus sign labeled add category .

9. Then choose the categories you wish to include in your weighted set
up by clicking the checkbox next to their names.
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10. Type in the desired “weight” of each category. The gradebook will
calculate the percent. You may choose to drop one of more of the
lowest scores. Do not drop low scores until there are several graded
assignments already assigned to that category. It is probably best
not to drop low scores until the end of the term.

A | Name Weight Percent Drop Low
r[\'\:-l Homework 25 25.0% 1]
|’j| Project 15 15.0% \
15 | Quiz 25 0
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11. Click Assignments; then click the plus sign to add assignments.

12. Click the Publish tab to see how to control when or if the assignment
appears on the parent/student portal. The score will still affect the
students’ final grades unless the teacher unchecks the “Include in
Final grade option.

13. Click your enter key to enter scores. You must click Save in order
for them to be calculated into the final score.

14. You may also add assignments by clicking on the plus sign that’'s
located just to the left of the assignment description on the
scoresheet.



15. When you do this, an assignment window appears at the bottom of

16.

17.

the scoresheet. When you’re done adding assignments, you may
click the X to close this window.

After entering assignment scores, you can instantly fill in all of the
non-recorded scores (which don’t count against the student) with a
zero using the “Fill Scores” feature. Right click within the assignment
range. Then select “Fill Scores.”

You will be given the option to fill “Items with No Score” or “Replace
All” scores for the selected assignment. Filling “ltems with No Score”
Is selected by default. You may then choose one or more items to fill.
| recommend choosing the Missing mark and score. Then add a zero
to that score. Parents and students will see that the assignment was
missing and that it was assigned zero points. It is important to fill the
non-recorded scores with a zero because BLANK SCORES DO NOT
COUNT AGAINST THE STUDENT.



18. The teacher sees a golden “M” next to missing assignments. Each
missing assignment should also be assigned zero. Once a score is
added, the golden “M” (missing mark) will be deleted automatically.

19. You can add marks to assignment scores on an individual basis by
right clicking a score. Doing this will bring up the option to mark an
assignment as Collected, Late, Exempt and/or Missing. Each mark
will appear to parents, students, and the teacher. The image shows
and assignment that was marked as being late.

20. Keystrokes can also be used when entering quick comments: ex will
mark the assignment excuses; = will assign the maximum points
possible; Ml or / will mark an assignment as missing; LT or * will
mark an assignment as late; COL or . will mark an assingment as
collected. You may right click the score and uncheck the mark to
remove it. The missing mark will be deleted automatically once a
score is entered.



21. Right clicking an assignment also allows the teacher to bring up the
“Score Inspector.” This tool allows the teacher to select mulitple
markings at once, and also allows them to add an individual
comment regarding the assignment score. This custom comment
will appear be shown on the parent and student portal. Check the
comment option and write in a comment as shown in the image
below. The arrows in the top right-hand corner allow the teacher to
either move up or down to a different student. The teacher can also
click the left or right arrows to bring up a different assignment for the
same student. A blue “C” will appear next to an assignment with a
comment.

22. While working within the scoresheet, you have several “filtering”
options. Using the drop-down menu near the top of the scoresheet,
the teacher can show only assignments from “this week,” “next
week,” “this month,” “last month,” etc. Make sure you return to the
current term when you’re done with the filter.



23. Under the Student Groups section, you may expand the active
students and select one or more students. More than one student
can be selected at a time by holding down the “Control” key down
while you click. Showing only one student on the score sheet will
allow you to display your gradebook to that student and/or that
student’s parents without revealing the scores of the other students
In your class. You can also view your dropped students and create
your own student groups. Click Active in order show all students
again.

24. Double click on a student’s final grade to get the final grade Score
Inspector. This is where you will add a report card comment and/or
override a final grade. If you manually override a term grade,
ASSIGNMENT SCORES WILL NO LONGER HAVE AN EFFECT
ON THE GRADE until the Manual Override is unchecked.

25. Click on the Reports icon to print out reports.

26. Select the type of report you would like to create.



27. At the bottom of the page are additional options for the report. It will
create a file that you can then print. Most likely, you'll want to create
a PDF, but you can also create a CSV file that will open within
Microsoft Excel.

28. Click Run Report and choose a place to save the file.

29. Back at the Scoresheet, you can display each scores mean, median,
and mode at the bottom of the gradebook by clicking “Summary.”

30. Right click an assignment titled and select Copy Assignment order to
place that assignment into other classes. Then select the classes
where you want them copied. You will also be presented with
keeping the existing due date or creating a new (custom) due date.



