
Using PowerSchool to  
Citizenship Grades 

1. Log in to PowerSchool and click on the backpack of a class.   

2. Click on a student’s last name. 

3. From the drop-down menu, select Final Grade Entry. 

 

4. By default, the student’s citizenship score will appear as an S. Click 
the drop-down window and select the appropriate citizenship mark. 
Then click Submit. 

 

 

5. To change another student’s citizenship score, click on that 
student’s first name.  Clicking on a student’s first name will bring 
up the last screen you were using for that particular student.  
Clicking on a student’s last name always brings up the default 
student screen. 

 

6. Repeat the process for all students enrolled in this class whose 
citizenship score you wish to change. Make sure you click on the 
students’ first name so that you can keep the Final Grade Entry 
screen open for each student you select. 



7. You may then switch classes by clicking on a class link at the 
bottom of the student list section.   

 

8. Repeat the process for each class that contains students whose 
citizenship scores you. 

 

Unfortunately, I’m not currently aware of a way that teachers can view 
a list of all citizenship scores per class on one page.  I recommend 
keeping a list of citizenship scores that you entered because students 
continue to receive the same citizenship score until it is changed by 
the teacher.  In other words, a student with a U assigned for 
Trimester One will continue receiving that U until the teacher changes 
that score. 


