
PowerGrade Initial Set-Up Instructions 

In the event that you lose your PowerGrade/Novell connection, you 
will receive a “Open Document” prompt.  Your student data will not be 
lost, but you will have to set up PowerGrade again.  Make sure you 
wait ten seconds after closing PowerGrade before logging off or 
shutting down.  Below are instructions for re-establishing the 
PowerGrade/Novell connection. 

1. Double-Click on the Powergrade icon on your desktop. 

 
2. After pause, you will get this open document window.  Click New. 

(Note:  PowerGrade may spend quite a bit of time searching for 
data files that we have not yet created; please by patient.) 

 
3. When the next window appears, click Save; leave the file name as 

is.  

 



4. When asked for an IP address, type in sis.slcusd.org .  

 
5. Choose this school year and click OK. 

 
6. Choose your school and click OK. 

 



7. Select your name from the list of teachers. 

 
8. Type in your connectivity key and click Continue .  You will receive 

your own connectivity key from your principal or lead PowerSchool 
teacher.  You only need to enter your connectivity key one time. 

 
9. PowerGrade will begin downloading all your classes, students, 

terms, student info, etc. When it’s done, you’ll receive this 
message prompting you to select a class from the top menu. 

 
10. Choose one of your classes from the “Classes” menu. 

 
 


