
Remove the WF from the Grade Scale 
 
A number of teachers have reported seeing WF as being a grade 
assigned to students. WF is the symbol for Withdraw Fail and should 
only be assigned by an administrator. Please follow these steps to 
remove the WF from your grade scale. 
 
1. Open a class and click Windows  �  then select Grade Scale . 

 
2. Scroll down the grade scale window until you see a WF. 

 
3. Click on the WF and check the box entitled “Remove from 

gradescale.  Then click Accept. 

 



4. Then click Copy to . 

 
5. Select all of your classes where you’d like this grade scale to be 

copied to.  Existing grade scales in these classes will be replaced 
with the one you just modified.   

 
6. Grade scales in the classes checked will be completely overwritten 

with the one you just modified.  Click Yes if this is OK.   

 
 
 


